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o0pa3oBaTeIbHbIMHU, METOAHYECKMMH YCIYyraMu
MKOY «Couonockas CIII um. H.A. CapTina»
I. OOwue mooxeHus

1.1. Hacrosimue IlomoskeHne ompenenseT TMOPSIOK MOJb30BAaHUS  MEIArOrMYeCKUMU
paboTHUKaMu oOpa3oBarenbHbIMU, MeToauueckuMu yeiryramu B MKOY «Cononosckast CIL nm.
H.A. Capruna» (zanee - OO).

1.2. Hacrosmee Ilonoxxenne pazpadboraHo Ha ocHOoBaHMH. DeaepanbHOro 3akona ot 29.12.2012
Ne 273-@3 «O06 obpazoBanuu B Poccuiickoit denepanuny» [TyHkT 8 4. 3 ct. 47.

1.3. I[OCTyH neaarort4cCKux pa6OTHI/IKOB K BBIHICTICPCUUCIICHHBIM YCJIIYIaM OCYHICCTBIISCTCA B
Oeisax Ka4C€CTBCHHOI'O OCYHICCTBJICHU 5009041 nenaromquKoﬁ, METOAUYECKOM 50051
HCCIIEIOBATENIHLCKOMN NeITEeILHOCTH.

1.4. B cooTBercTBUM ¢ NOANYHKTOM 8 myHKTa 3 cT.47 @enepanpHoro 3akona ot 29.12.2012 Ne
273- @3 «O6 obpazoBanuu B Poccuiickoit denepanum» mnenarorndeckrie pabOTHUKH HMEOT
npaBo Ha OECIUIaTHOE MOJy4YeHHEe O00pa3oBaTEIbHBIX, METOAMYECKHX YCIYI OKa3blBAEMBIX B
IIKOJIE B TIOPSI/IKE, YCTAHOBJICHHOM HACTOSIIIMM TOJIOKECHHUEM.

1.5. Hacrosimiee Ilonoxxenne noBoautcs pykoBogutenem OO 10 CBeNEHHUS IENarornyecKux
pabOTHUKOB MpHU IpUEeMe UX Ha PadoTy.

IL ]_[eJ'II/I n 3aJa4u Hopﬂzu(a OECIIATHOTO TOJIb30BAHUS 06pa30BaTeJ'IBHLIMI/I, METOJUYCCKHUMHU
yCiayraMu OopraHnu3anuu pa6OTHI/IKaMI/I

2.1. Tlopsmox  MOJNIb30BaHMWsS ~ MNENAarorMyeckKMMM  pabOTHHKaMH  00pa30BaTeNbHBIMH,
METOAMYECKMMH YCIyraMHd HMeEeT Ielbl0 oOecreueHuss peanu3aluud o0pa3oBaTelbHbIX
IIPOrPaMM.

2.2. I[J'ISI JOCTIDKCHMS IMOCTaBJICHHOM NN pemaroTCa CICAYIOIHNE 3adadyu: - OHNpCACIIACT
MOopsAAOK TIOJIB30BaHHUA TMICHArOTH4YCCKUMU paGOTHI/IKaMI/I 06pa30BaTeJ'ILHBIMI/I yciyramu,
MCTOANYCCKUMH YCIIyTraMH.

I11. [TopsiaoK MOIB30BaHMS MEAArOrMYECKMMH PA0OTHUKAMHU 00pa30BaTeIbHBIMU yCIyraMu

3.1. Ilenarornueckrue paOOTHUKM HMMEIOT MpPaBO Ha IMOJTy4eHHE OOpa30BaTENIbHBIX YCIYT IO
nporpaMMaM IOBBIIIEHHUS KBaJTU(PHUKAIMU, NMPO(ecCHOHAIBHOW NEepenoAroTOBKA MO MPOQHIIIO
npodeCCHOHATIBLHOM 1eATETFHOCTH HE PeXe YeM OJIMH pa3 B TPH roja.



3.2. llemarornueckne pabOTHUKHU, TIPH YCIOBHH MOJOXKUTEIbHOTO pemenus nupekropa OO u B
ciydyae Hanmuyus (UHAHCOBBIX CPEIACTB, HMMEIOT TNpaBO Ha OecryiatHoe OOy4YeHHE TI0
JIOTIOJTHUTEIbHBIM 0011e00pa3oBaTeIbHBIM IIporpaMMam (B 00bETUHEHHUSX,
OpeIyCMaTPUBAIOIINX  BO3MOXKHOCTH ~ OOYyYeHHMsS  B3POCIBIX), OCHOBHBIM  IpOTrpaMMam
npo¢eCCHOHATBHOTO 00YYEHUs, peau3yeMbIM 00pa30BaTEIbHOM OpraHu3aluy.

3.3./11s1 00yueHus no nporpamMmam, yKa3aHHbIM B IIyHKTE

3.2. nacrosimero [lomoskeHus!, meAarornueckuii pabOTHUK OOpalaercss ¢ 3asBICHUEM Ha UMS
nupekropa OO.

3.4.B TeueHue mecsIa Meaarornyecknii paboTHUK JOJKEH IMOJYYUTh OTBET HAa CBOHM 3ampoc O
BO3MO>KHOCTH TIOJIYUECHHUSI UM 3aIlpalliiBaeMOM YCIyTy UM MOTUBUPOBAHHBIA OTKA3.

IV. HOpSII[OK IIOJIB30BaHMA NI€AAr OrM4CCKUMHU pa6OTHI/IKaMI/I METOAUYCCKUMHU YCIIyraMnu

4.1. Tlegarornueckue pabOTHUKM HUMEIOT MpaBO Ha OECIIaTHOE I0JIb30BaHMUE CIIECAYIOIIMMU
METOAMYECKHUMHM YCIYraMu: - UCIOJIb30BaHUE METOJMUECKUX pa3paboTok, nMerouiuxcs B O0; -
METOAMYECKHM aHaJu3 pe3yJbTaTUBHOCTH 0OPa30BaTENIbHOM JESITENbHOCTH IO JIaHHBIM
pa3IMYHBIX U3MEPEHHI KauecTBa 00pa30BaHUs; - MOMOIIb B pa3paboTKe yueOHO-METOINIECKOM
¥ MHOM JOKYMEHTAIMH, HEOOXOIUMOM JUIsl OCYIIECTBIICHUS MPO(HECCHOHATLHON IEATEIIbHOCTH;
- IIOMOIIb B OCBOEHUH U pa3pabdOTKEe MHHOBALIMOHHBIX MPOrpPaMM M TEXHOJOTHUH; - ydacTHE B
KOH(EpEeHIUAX, MPOOIEMHBIX U TEMAaTHYECKUX CEMUHApaxX, METOIUYECKHX OOBEIUHEHUSX,
TBOPUYECKUX J1A0OPATOPUSX, IPYNIOBBIX U MHIMBUIYaIbHBIX KOHCYJIbTALUAX, ME€1arorH4ecKuX
YTEHUSX, MacTep-Kiaccax, METOJIMYECKUX BBICTaBKaX, APYrux popmMax METOAUYECKON padoThI; -
MIOJIyYE€HUE METOANYECKON MOMOIIM B OCYIIECTBIEHUHN 3KCIIEPUMEHTAIBHON M WHHOBAIMOHHOMN
JESATEIBHOCTH.

4.2. OO ob6cnyxuBaeT Nojab3oBaTelel: - Ha a0OHEeMEeHTe (Bbllaua KHUT Ha JIOM); - B YHTAJIbHOM
3ase (paboTa ¢ NepuOIMYECKUMHU U3JaHUAMU, CIIPAaBOYHOM JIUTEPATypO, PEIKUMHU U3aHUSMHU);
- B TOMENIEHUX, NpPeAHAa3HAYeHHBbIX A PadOThl ¢ TEXHUYECKMMHU CPEIACTBAMHU (KOMIIAKT-
JMCKaMH, BUJIE0- U ayiMOKacceTaMu, cpeacTBaMu MHTepHeTa).

4.3. Tleparornueckue paOOTHUKH UMEIOT MPaBO Ha OECIUIaTHOE MOJIb30BaHUE CIEAYIOLIUMU
METOJUYECKUMH YCIyraMHu: - HCIIOJIb30BAaHHE METOJAUYECKUX pa3pabdOTOK, HMEIOIIMXCS B
00pa3oBaTeNbHONW OpPTaHU3alMH ; - METOJMYCCKAN aHAIN3 PE3yJIbTaTHBHOCTH 00pa30BaTeIbHON
ACATCIIBHOCTH 11O AaHHBIM Pa3JIMYHBIX I/I3MepeHI/H71, BHCIIHCTO U BHYTPCHHCTO ayJuTa Kau€CTBa
oOpa3oBaHus; - TIOMOIIL B pa3pabOTKe y4yeOHO-METOIWYECKOW W WHOM JOKYMEHTAIlHH,
HEOOXOIUMOM JIJIsT OCYIIECTBIICHUS MTPO(eCcCHOHATBHOM JAeSITeILHOCTH; - IIOMOIIb B OCBOCHUHU U
pa3paboTKe HWHHOBALIMOHHBIX TMPOTpaMM M TEXHOJOTUH; - Yy4yacTHe B KOH(EpeHUUsX,
OpoOJIeMHBIX M TEMaTHYECKHMX CEMUHapaX, METOJUYECKHX OObEIUHEHUSX, TBOPUYECKHUX
nabopaTropusx, TPYNHOBBIX W WHAWBHIYAIbHBIX KOHCYIBTALUAX, MEJArOTMYECKUX UTCHHSIX,
MacTep-KjaccaxX, METOJWYECKUX BBICTaBKaX, IPYrux (opmax MeTOAMYEcKO padoThl; -
MOJTy4YeHUE METOAMYECKON TOMOIIM B OCYIIECTBICHUHU IKCIIEPUMEHTAIBHON ¥ WHHOBAIIMOHHOU
ACATCIIBHOCTH,; - MCTOAJUYCCKYIO ITIOMOIIEL B 0606HI€HI/II/I " TpaHCIIIIHUU IE€JArorn4€CKoro OrbITa
V. IlpaBa u 00s13aHHOCTH TOJIL30BATENICH U NITKOJIBI

5.1.ITonp30Barenu 00A3aHbI;



e OEpeXHO OTHOCUTHCS K TPOU3BENCHUSM IMe4YaTh M JPYrUM HOCUTENSIM UH(OpMaluuy,
MOJTyYEHHBIM U3 (POH/A IITKOJIBL;

¢ IIOJIB30BAaTbhCA (bOH,Z[OM YUTAJIbHOI'O  3aJia, (l)OH,Z[aMI/I KOMIIAKT-IJUCKOB, BHACO- H
Ay OKaCCCTaMM TOJIbKO B IIOMCHICHUAX HIKOJIBI;

* IOpU TOJYyYECHUH MPOU3BEIECHUN Ie4aTu M UHBIX JOKYMEHTOB II0JIb30BATEIb OJIKEH
yOemuThCsl B OTCYTCTBHHM JA€(EKTOB, MpH OOHAPYKEHUU TMOCICAHUX - HWHOOPMUPOBATH
paboOTHUKA, OTBETCTBEHHOTO 3a BBIIaYy HCTOYHMKA WH(OpMANHUHU: OTBETCTBEHHOCTH 3a
oOHapyXeHHbBIC T1e(EKTHI B CAABACMBIX IOKYMEHTAX HECET MOCIIEHHIA MTOJIb30BATEb;

¢ BO3BpallaTb JOKYMCHTEI B YCTaAaHOBJICHHBIC CPOKH;

¢ IOJIb30BATCIIU, OTBETCTBCHHBIC 3a yTpaTy WKW IMOPUYY HOKYMCHTOB (MaTepI/IaJ'IOB), 00s13aHBI
3aMCHUTDb UX PAaBHOLICHHBIMH

¢ II0 HUCTCUYCHHH CpOKa pa6OTBI B IIIKOJIE IT0Jb30BaTEId OOSI3aHBI BCPHYTb BCC HCTOYHUKH
I/IH(1)OpMaI_II/II/I, HaxXOo4dIHeCs Y HUX Ha pyKax.

5.2. OO umeet npaBo:

* OIPECINISTh U MPUMEHSTH pa3Mepbl KOMIICHCAIIMH 32 yIIepO, MPUYNHEHHBIHN MOJIb30BaTElIEM;
* YCTaHaBIIMBATh MITPa(dHbIE CAHKIIMH 32 TIPEBBIIIEHNE CPOKOB TOJIb30BAHUS JOKYMEHTAMM;

* TMIIATH [IpaBa MOJIb30BAHMS PECYPCaMH Ha CPOK, PaBHBIN 33aJ0JIKEHHOCTH;

* YCTaHABIIUBATh PEKUM PAOOTHI IO COTIACOBAHUIO C JUPEKTOPOM IIIKOJIBI.

5.3.00 o06s13ana:

* ”HQOPMHPOBATH MOJIH30BATEIEH O BO3MOKHOCTH UCIIOJIB30BAHUS PECYPCOB;

+ o0ecrieunBaTh IMOJB30BATEISIM BO3MOXHOCTH IOJB30BATHCA BCEMH HMH()OPMAIHOHHBIMHU
pecypcamu;

* ¢opmupoBatb (GOHIBI B COOTBETCTBUU C O0Opa30OBaTENIbHBIMU MPOrPaMMaMHU IIKOJBI,
WHTEpEecaMu, MOTPEOHOCTSIMU U 3alPOCAMH BCEX KATErOPUH MOJIb30BATEIIECH;

* 3HAKOMUTH I10JIb30BaTENeH C OCHOBaMHU OMOIMOTEUHO-UH(OPMAIIMOHHOHN KYJIbTYPHI,
* CO3/1aBaTh M MOJEPKHUBATH KOM(POPTHBIE YCIOBUS OOCITY>KUBAHMS;

* o0ecreynBaTh panroHAJIBHOE, COOTBETCTBYIOIICEC CAHUTAPHO-TUTHCHUYCCKUM Tpe60BaHI/I$IM
pa3sMCIICHUC U XPaHCHUC HOCHUTEIeH I/IH(I)OpMaI_II/II/I;

» o0ecrieunBaTh KOH(l)I/II[eHHI/IaJIBHOCTB JAaHHBIX O IMOJB30BATCIIAX, UX YUTATCIBCKUX 3aIlpocax.
VI. Ilopsaiok 1onbs30BaHus pecypcaMu

6.1. ITopsnok monp30BaHus OMOIMOTEKOM (A00OHEMEHTOM U YUTATBHBIM 3aJI0M):

- 3amUCh ydYamuxcs B OMOIMOTEKY NPOBOIUTCS Ha aOOHEMEHTe IO CIHUCKY Kiacca B
WH/IMBUIYAIbHOM TOPSI/IKE; IIEAaroroB, COTPYAHUKOB IIKOJBI ,



- JIOKYMEHTOM, MTOATBEPKIAIOIINM TIPABO MOJB30BAHMS OMOIMOTEKOM, SBISICTCS YATATEIhCKHUI
dopmyasp;

- yuTaTeNbCKUi GopMyssip GukcHpyeT GakT W JaTy BbLAAYM IOJIB30BATEIIO JOKYMEHTOB W3
dona OMOIMOTEKH;

MIOJIb30BATEIIH B YUTATEILCKOM (DOPMYJIsipe HE PaCIUChIBAIOTCS;

- MOJIL30BATEIb UMEET MPaBO MOJydYaTh Ha JOM He Oosiee 5 uznanuii (0e3 yueOHUKOB);,
- CPOKH TOJIH30BaHUS JIOKYMCHTAMH:

- y4eOHUKH, y4eOHBIE 1 METOIMUYECKHE TTOCOOHS — y4eOHBIH TOI;

- Xy/I0)KECTBEHHAsI, HAYYHO-TIONYJIsIpHAs, MO3HABaTeIbHAs uTeparypa — 20 IHei;

- IEPUOINYECKHE U3/IaHus, U3/IaHus MMOBBIIICHHOTO cripoca — 5-10 qHeid;

- peIKUe ¥ LICHHBIC M3/IaHUs HA JIOM HE BBIJIAIOTCS,

- IMOJIB30BATC/IM MOTYT HNPOJIMTH CPOK IMOJIb30BAHHA JOKYMCHTAMHU, €CJIM HAa HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI IPYTUX TOJIb30BaTENICH;

- HOKYMCHTBI, IPCAHA3HAUYCHHBIC JIJIs pa6OTBI B YUTAJIbHOM 3aJI€, Ha JOM HC BbIJJAlOTCA,

- OHIUKIJIOIIC WU, CHpaBOLIHI)Ie, pCI[KI/Ie 1 IICHHBIC IIOKYMCHTI)I BBIIAKOTCA TOJIBKO IJIA pa6OTI)I B
YUTAILHOM 3aJI€;

- KOJIMYECCTBO IOOKYMCHTOB, C KOTOPBIM pa60TaeT IIOJIB30BATCJIb B YHUTAJIBHOM 34JIC, HC
OrpaHU4YrBacCTCH.

6.2. Ilopsiiok BeIjauu y4eOHUKOB U y4eOHBIX ITOCOOMIA:

- y4eOHUKM BBLAAIOTCA B Hauyale Yy4eOHOro roja Ha KJacc IOJ HOJNHMCh KJIaCCHOTO
pYKOBOJUTENS; GaKT BbLAAYM (PUKCUpYETCs B XKypHaje yuéTa Bb1aul yUeOHUKOB;

- y4alyecs ImoJy4aroT y4eOHHKH y KJIACCHOTO PYKOBOJIHUTEINS MO POCIIHCH. B NCKITIOYHTENBEHBIX
cllydasx ydJammecss (ZOJDKHWKM, BHOBBb IIOCTYMAIOIIME W Tp.) MOJIYYalOT YYEeOHUKH Y
o6ubnuorekaps;

- B KOHIIC y‘-IC6HOFO roaa ydamuecs CaaroT BCC qu6HI/IKI/I KJIACCHOMY PYKOBOAUTCIIIO,

- ydJaiuecs: BBITYCKHBIX KJIACCOB JIMYHO CHAIOT YY€OHUKU pabOTHUKY OMOIHOTEKH U OOS3aHBI
MTOJTHOCTBIO PaCCYUTATHCS ¢ OMOINOTEKOM;

- yueOHbIe MocoOusi, MpeJHa3HaYeHHbIE 17 paOoThl Ha YPOKAax, BBIJAIOTCA B KaOWHETHI MOA
JUYHYI0 OTBETCTBEHHOCTb 3aBEAYIOLINX KaOMHETaMH Ha BeCh y4eOHBIN TO/.

6.3. ITopsiiok paboOTHI B KOMITBIOTEPHOM KJIacce:

- paboTa B KOMIBIOTEPHOM KJIACCE YYaCTHHUKOB 00Pa30BaTENBHOTO MPOIIecca MPOU3BOIUTCS 110
rpaduKy U B IPUCYTCTBUU YUUTENS (J1ajie€ — OTBETCTBEHHBIN );



- paspemraercsi paboTa 3a OJHUM IEPCOHAIBLHBIM KOMITBIOTEPOM HE Oojiee JBYX 4YelOBEK
OJTHOBPEMEHHO;

- IIOJIB30BATCJIb MOXCET 3aHATH pa60qee MECCTO TOJIBKO € pa3pCIiCHHsA OTBECTCTBCHHOI'O,

- IIOJIB30BATCJIb HMMECT IIPaABO pa6OTaTI> CO CBOHMM DOJICKTPOHHBIM HOCHUTEIIEM IIOCIIE €ro
NpE€aABapUTEIIbHOIO TCCTUPOBAHUSA OTBETCTBECHHBIM;,

- TI0 BCEM BOIpocaM Moucka nHdpopmanuu B cetd VHTEpHET MoIb30BaTeNb T0JIKEH 00paTUThCS
K OTBETCTBEHHOMY; 3allpelaercsi oOpamieHue K pecypcam HWHTepHeTa, NpeAnoiararumm
OILIATY;

- BKJIIOYEHUE U BBIKJIIOYEHHE KOMIbloTepa, TeneBuzopa U DVD-mpourpsiBatens, MOV u
JIPYroro o0opya0BaHusl MPOU3BOJUTCS TOJIBKO OTBETCTBEHHBIM COTPYAHHUKOM IIKOJBI;

- 3ampenraeTcss OCTaBIATh 0Oe3 MPUCMOTpa OTBETCTBEHHOTO COTPYAHHMKA paboTaroiiue
KOMIIBIOTEPHI, TeNeBU30p, DVD-nipourpriBarens;

- 3ampeniaeTcs BCKPhIBAaTh OJIOKU MUTAHUS KOMITbIOTEpa U IepuepuiiHbIC YCTPOMCTBA, KOpITyca
MoHUTOpa, MDY

- 3alpemacTcia Kakoe-11u00 BMEIIATEILCTBO B YCTAHOBJICHHOC IIPpOI'paMMHOC OGCCHquHHG,
BKJIIO4asa NBMCHCHHE €I'0 HaCTpOfIKH;

- TONBb30BaTenw OOs3aHBI HE JIONMYCKaTh MOMAaJaHWs BHYTPh KOMIIbIOTEpa W Tepudepun
ITIOCTOPOHHUX MPEIMETOB, JKUJKOCTEH U CHIIIyYUX MaTEPHUAIIOB;

- TPOJOJDKUTEIBHOCTh  HEMPEPHIBHOM  pabOThl  TMOJIB30BATENC 32  KOMIIBIOTEPOM
pernamentupyetrcss TpeboBanusimu CanlluH, 00 OxkOHYaHHHM PaOOTHI HEOOXOIMMO COOOIIUTH
OTBETCTBEHHOMY;;

- 3ampeaeTcss BEBIHOCUTh BHIEO — U ayJUOKACCEThI, KOMIAKT — JAUCKU 3a Mpeeibl yueOHOTO
3aBEJICHUS; - KOMMMPOBAaHUE, CKAHUPOBAHUE, paclieuaTka MaTepraIoB OCYIIECTBISETCS TOJIBKO 1O
pa3pelieHri0 U B TMPUCYTCTBUU OTBETCTBEHHOTr0. Bce BOIMPOCH, BO3HHUKAIOIIME B IPOIIECCE
paboThI y MOJIB30BATENS, PEIIAIOTCS C OTBETCTBEHHBIM COTPYIHUKOM;

- HCIIOJIb30BaHWE HMH(OPMALMOHHBIX MaTepuanoB K3 (OHJA IIKOJbI B Y4eOHbIX KaOHWHeTax
OCYIIIECTBIISIETCS 10 MPEIBAPUTENILHOMN T0TOBOPEHHOCTH C OTBETCTBEHHBIM;

- IPYIIOBBIE 3aHATHUS C YUAIIUMUCS IPOBOASTCS IO MPEABAPUTEIHHO COCTABICHHOMY IpapuKy
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